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Government of West Bengal
Department of School Education
Elementary Education Branch
Bikash Bhavan, 5th Floor, Salt Lake, Kolkata-700 091

Memo No : 239-SED-13037/18/2024-ELEMN SEC Dept. of SE Dated : 15.07.2024

From : Additional Secretary
to the Govt. of West Bengal

To : (1) Commissioner of School Education, West Bengal
(2) Secretary, West Bengal Board of Primary Education
(3) District Inspectors of School (Primary Education) (All)
(4) Chairperson, DPSC/PSC/DSB (All)

Sub : Child Care Leave in respect of Adopted Child.

The undersigned is directed to send herewith a copy of Memo No. 2452-F (P),
dt. 21/04/2017 on the subject mentioned above and to request them to take necessary
action from their end.

Enclo : As stated

Additional Secretary
to the Govt. of West Bengal
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Government of West Bengal
School Education Directorate
(Appointment Branch)

Bikash Bhavan, 7th Floor, Salt Lake, Kolkata-91

Memo No : 696-SC/Apt Dated Kolkata the : 18.07.2024
SED-18027/1/2024-Js(SED)-Dept of SE

To,
The District Inspectors of Schools (SE),
All Districts.

Sub : Pay fixation in respect of ICT instructors following
memo no. 1086-F (P2) dated 01.03.2014

You must be aware that remuneration of Contractually engaged IT Personnel (CITP)
who have been brought under the ambit of Memo no. 192-IT dated 16.10.2020 have
been enchanced Vide Memo no. 1086-F(2) dated 01.03.2024

You are therefore, requested to send a draft pay fixation order in respect of all ICT
Personnel, who have been engaged in phases |-V of ICT @School project and come
under 192-IT dated 16.10.2020, after due scrutiny and verification of all the documents
of initial engagement / break in service etc, to this end of taking necessary action for
ratification by P & AR Department, mandated vide memo no. 1086 F(P2) dated 01.03.2024
within 19.07.2024.

A pay fixation template is sent herewith to your end as a ready reckoner. Please
check the engagement letter of the concerned person as provided with the link in Column
() and enter the date of initial engagement accordingly in column (J). Also please update
column (L).

The job needs to be completed by 19.07.2024.




12 PASCHIMBANGA SIKSHAK SAMITIR MUKHOPATRA SIKSHA-O-SIKSHAK

Government of West Bengal
Department of School Education
Elementary Education Branch
Bikash Bhavan, 7th Floor, Salt Lake, Kolkata-700 091

Memo No : CSE/043/2024//PBSSM-11034/1/2023-DSPD(PBSSM) Date : 27.07.2024
From : Commissioner of School Education, West Bengal.

To :
1. The President,
West Bengal Board of Primary Education,

2. The President,
West Bengal Board of Secondary Education

Sub : Introduction of Holistic Progress Report Card from
the academic year 2025

Ref : Memo No. 249-TBC/2A/46P/2023 dated 11.06.2024

Sir,
In continuation to the memo under reference, this is to inform you that the new

Holistic Progress Report Card (HPC), developed for the students from Classes—I to VIII,
has been decided to be implemented from the academic year 2025.

You are requested to take necessary action accordingly.

This has the approval of the competent authority.

Yours faithfully,

v

/

Commissioner of School Education,
West Bengal
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GOVERNMENT OF WEST BENGAL
School Education Department
Office of the Project Director

Pradhan Mantri Poshan Shakti Nirman (PM POSHAN)
Acharya Prafulla Chandra Bhavan, Plot 7/1, Block-DK, Salt Lake
Sector-Il, Karunamoyee, Kolkata-700091
Phone Nos. : 033-23596761, 033-23344052 (Fax),

Email : director.cmdmp@gmail.com

Memo No : 207-ES(CMDMP)/Cooked Food-01/2022 Dated : 09.05.2024

From : The Principal Secretary to the Govt. of West Bengal
School Education Department.

To : The Principal Secretary to the Govt. of West Bengal
Department of Public Health & Engineering

Sub : Testing of Drinking Water in Schools

Sir,

Apropos the above, PM POSHAN (erstwhile CMDMP) guidelines have mandated the
essential testing of cooked Mid Day Meal in the schools against the standards of food
safety. It has been decided that water quality as well as meal testing will be done in
5% schools in a time frame of three months. West Bengal has a total of 82,000 schools
under PM POSHAN and therefore, the target to testquality water quality is approx. 4100
schools by August.

In view of the above, | would request you to kindly issue necessary instruction to
the concerned official under your Department to do needful at the earlist.

PD, PM POSHAN will coordinate with competent authority for further progress.

Your early response is highly solicited so that the process may begin immediately
after schools reopen post summer vacation.

Yours faithfully,

Principal Secretary
School Education Department
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Some questions and answers regarding school administration

1. Is it abligatory on the Head master/Head mistress to place the school
accounts in every meeting of the M.C.?

Ans. It is not obligatory, unless there is any specific and standing resolution in this
matter.

2. Is the Managing Committee competent to interfere or intervence in the affairs
of the staff council & academic council?

Ans. No. only when any matter is referred to the M.C. for a final decision in the
case of a dispute or disagreement, the M.C. may take up the issue.

3. Is the Secretary Competent enough to ignore or setaside the views of the
president of M.C. in regard to items for consideration on the agenda of the M.C?

Ans. As per sponsord rule 18, the Secretary of M.C. shall fixup the agenda in
consultation with the President. If the Secretary ignores or sets aside the advice of the
President, he may draw the attention to the M.C. and put up his grievance before the
meeting.

4. What is meant by Adjourned meeting of Managing Committee?

Ans. When the meeting of the M.C. starts after proper quorum the President of
the committee in its meeting may declare the meeting adjourned (i.e. not to proceed
further with any of the agenda for discussion). Such meeting may be held later on with
the same agenda on a short notice. But no fresh agendum will be included for discussion.

5. What is meant by ‘deferred agenda’?

Ans. It means that any of the items of discussion on the agenda may be left out
for discussion on consideration, if it is considered essential and unanimousely decided.
How ever, a point of order may be raised by any of the members and the matter may
be put to vote for decission. No quorum is necessary for the deferred meeting.

6. What is meant by ‘Postponed’ meeting?

Ans. For want of quorum as per rule, the meeting of the M.C. cannot be held.
But in the Minute Book it should be recorded to the effect the “The ordinary meeting/
emergency meeting of the M.C. to be held on......could not be held for want of quorum.”
This decision should be backed by the signatures of all the numbers present.

7. Can any fresh item be put up for discussion in the miscellaneous agenda?

Ans. Yes, but no such item of discussion involving appointment or dismissal or
removal of any staff can be taken up without previous notice as per rules.

8. Is there any scope of giving note of dissent or any agenda?

Ans. Yes, If the concern Authority refuse to record it, the member may refer to
the D. I. of schools for his grievance.
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9. Can the president give any ruling in the meeting of the Managing Committee?

Ans. No such power of provided in the management rule.

10. Is there any provision of a Meeting by circulation?

Ans. There is no such provision in the Management rule. But it is one of the
democratic convention, In exceptional circumstances, any such single resolution adopted
unanimously and signed by all the members and subsequently confirmed in the next
general meeting is acceptable to the authorities.

11. What is meant by Emergency meeting of the Managing Committee?

Ans. An emergency meeting may be convened by the president of the committee
on 24 hours notice on such matter of emergency nature only. Hence, there should be
a single agenda, subject to confirmation or revision at the nextg ordinary meeting.

12. Is the Managing Committee of a High/Higher Secondary schools statutory
body?

Ans. The Managing Committee of a High/Higher Secondary school is a statutory
provision made and defined in clause (d) section 2 of W.B.B.S.E. Act of 1963 and in
the subsequent amendments :

Hon’ble Justice Mr. P. K. Banerjee observed that the Managing Committee of a High/
Higher secondary school is not a statutory Body and as such, the writ does not lie against
the Managing Committee.

13. What is statute?

Ans. Statute is a written law of Legislative Body. The West Bengal Board of Secondary
Education Act of 1963 was passed in the W.B. Legislative Assembly under W.B. Act of
1963 and subsequently amended from time to time, so the W.B.B.S.E is a statutory Body.

14. Who is the custodian of the school property?

Ans. In case of Govt. sponsord Institution Head of the Institution in the Secretary
of the M.C. by virtue of his/her post he/she is the custodian of the school properly.

15. Whether the school authority is competent enough to sale or transfer the
landed property of the school without any prior permission of the W.B.B.S.E.?

Ans. The school authority is not the competent enough to sale/purchase/transfer
the landed properly of the school without the prior permission of the Board.

16. Whether the Headmaster of high school is legally to inform the local police
of all cases of missing of the things in the school premises with in the school
hours?

Ans. The Head of the Institution in free and competent to take appropriate action
to prevent stealing inside the school premises.

17. Whether the Head master has authority to investigate in to the matter to
find out the guilty be himself/herself or by the help of his/her staff?

Ans. He or she is competent to enquire into the matter himself/herself or with the
person of his/her choice. The thift of articles are to be reported to the police authority.

18. Whether the school authority is competent enough to sale or transfer the
landed properly of the school without any prior permission of the W.B.B.S.E?

Ans. The school authority is not competent enough to sale/purchase/transfer the
landed property of the school without the prior permission of the board. The decision
in this matter taken in the executive committee of the Board is final.
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19. Who is the competant authority to write down the decision of the M.C.
as recorded on the resolution book?

Ans. Any competent person authorised by the M.C. may write down or record
resolutions take in the meeting in presence of all members present in the M.C. meeting.

20. It is pointed to the query page of resolution of the minute book on the
upper part that “The name of members present” only. But question is that after
the decision of the M.C. recorded on the minute book is further necessary to
signature of the present members the lower part of the said resolution for avoid
the futher litigation?

Ans. If there is consensus of opinion among the members to make signature of
the lower part of the resolution, there will be no bar to management rules rather it will
help to avoid future litigation.

21. If a teaching or non-teaching staff is obliged to remain present in a
guardian’s meeting or in an observation programme beyond the normal school hour
if asked by the school authority?

Ans. As per rules of conduct the discipline of the teaching and non-teaching staff
of the school 2004 all the staff are obliged to remain present in observance programme
of the school and a guardian meeting, if considered necessary.

22. If the Head master of a school is competent to send up a candidate
unsuccessful as per the boards rule in the Test Examination for M.P. at his
discreation?

Ans. Without prior approval of the M.C. in respect of publication or result, the Head
master has no discretionary power to declare result of any student.

23. If there is any scope of the M.C. to hold a meeting with all teaching and
non-teaching staff of the school if considered necessary?

Ans. There is an ample scope of the M.C. to hold meeting with all teaching and
non-teaching staff of the school where and when the interest of both students, teachers
and society are associated.

24. Whether the school authority is entitled to ask the regular teachers to take
classes of the sent-up candidates for M.P. until end of the said board’s examination
as usual school hour?

Ans. The school authority if so desires may make all arrangement for taking classes
for sent-up coandidates for better result of the students of the school by regular revision
of the courses of different subjects provided class routine/academic calender is prepare
according by the Academic council.

25. Please let me know in case of married girl student of Secondary school,
whether her husband is entitled to legal guardian voter?

Ans. Any relation other than Father/mother etc. as prescribed in rule 2 (Note-a) of
the Management Ruels with whom the ward is actually residing shall be the guardian
provided the name of husband of the married girl does not occur in the Admission Register.



